
 

 

 

 

BARNSLEY BUSINESS AND INNOVATION CENTRE WILTHORPE 

OUT OF HOURS ENTRY PROCEDURE - BUILDING 1 

I
n

n
o

v
a
ti

o
n

 W
a
y
 

R
e
c
e
p

ti
o

n
 

Unit 6 Unit 7 Unit 8 Unit 9 Unit 10 
Unit 11 

Unit 2 Unit 3 Unit 4 Unit 5 

 

 

Lift Lift 

North 
Large 
M.R. 

 

Comms 
Room 

 

 Amenity 
Room 

Bistro Store 

Meters 

Plant Room Café 
Kitchen 

PD/AD/LJ/P (13.08.18) 

LOCKED 

LOCKED 

LOCKED 

LOCKED 

LOCATION OF ALARM RESET PANEL 
IF PERIMETER DOOR ALARM GOES OFF:- 
• GO TO PANEL IMMEDIATELY & PRESS F1 TO SILENCE BELLS 

• UNLOCK MAIN DOOR 

• TO RESET LOCK ALL PERIMETER DOORS 

• CHECK NO FLASHING LIGHTS  
 (INDICATES WHICH DOOR IS STILL UNLOCKED) 

• LOCK MAIN DOOR 

     OUT OF HOURS ENTRANCE DOOR 
 

• PLEASE LOCK AFTER ENTERING & LEAVING 

• WHEN THIS DOOR IS LOCKED, THE OTHER DOORS ARE ALARMED 

• IF OTHER PERIMETER DOORS ARE OPENED WHEN THE MAIN DOOR 
IS LOCKED, A PERIMETER DOOR ALARM WILL BE ACTIVATED 

• UNLOCKING THE MAIN DOOR DE-ACTIVATES THE PERIMETER 
DOOR ALARMS 

TO BE ON THE SAFE SIDE - DO NOT UNLOCK A LOCKED DOOR OTHER THAN THE MAIN ENTRANCE 

To Buildings 2 & 3 
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Unit 11a 

THE OUT OF HOURS EMERGENCY TELEPHONE NUMBER IS — 07497 874334 
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PD/AD/LJ/P (13.06.08) 
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BARNSLEY BUSINESS AND INNOVATION CENTRE WILTHORPE 

OUT OF HOURS ENTRY PROCEDURE - BUILDING 2 

LOCATION OF ALARM RESET PANEL 
IF PERIMETER DOOR ALARM GOES OFF:- 
• GO TO PANEL IMMEDIATELY & PRESS F1 TO SILENCE 

BELLS 

• UNLOCK MAIN DOOR 

• TO RESET LOCK ALL PERIMETER DOORS 

• CHECK NO FLASHING LIGHTS  
 (INDICATES WHICH DOOR IS STILL UNLOCKED) 

• LOCK MAIN DOOR 

To Building 3 

     OUT OF HOURS ENTRANCE DOOR 
 
• PLEASE LOCK AFTER ENTERING & LEAVING 

• WHEN THIS DOOR IS LOCKED, THE OTHER DOORS ARE ALARMED 

• IF OTHER PERIMETER DOORS ARE OPENED WHEN THE MAIN 
DOOR IS LOCKED, A PERIMETER DOOR ALARM WILL BE            
ACTIVATED 

• UNLOCKING THE MAIN DOOR DE-ACTIVATES THE PERIMETER 
DOOR ALARMS 

TO BE ON THE SAFE SIDE - DO NOT UNLOCK A LOCKED DOOR OTHER THAN THE MAIN ENTRANCE 

Unit 20a 

Unit 20b 

Unit 17 

Units 24 Units 23 

THE OUT OF HOURS EMERGENCY TELEPHONE NUMBER IS — 07497 874334 
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BARNSLEY BUSINESS AND INNOVATION CENTRE WILTHORPE 
OUT OF HOURS ENTRY PROCEDURE - BUILDING 3 

PD/AD/LJ/P (13.08.17) 

LOCATION OF ALARM RESET PANEL 
IF PERIMETER DOOR ALARM GOES OFF:- 
• GO TO PANEL IMMEDIATELY & PRESS F1 TO SILENCE 

BELLS 

• UNLOCK MAIN DOOR 

• TO RESET LOCK ALL PERIMETER DOORS 

• CHECK NO FLASHING LIGHTS  
 (INDICATES WHICH DOOR IS STILL UNLOCKED) 

• LOCK MAIN DOOR 

      
OUT OF HOURS ENTRANCE DOOR 

• PLEASE LOCK AFTER ENTERING & LEAVING 

• WHEN THIS DOOR IS LOCKED, THE OTHER DOORS ARE ALARMED 

• IF OTHER PERIMETER DOORS ARE OPENED WHEN THE MAIN DOOR 
IS LOCKED, A PERIMETER DOOR ALARM WILL BE ACTIVATED 

• UNLOCKING THE MAIN DOOR DE-ACTIVATES THE PERIMETER 
DOOR ALARMS 

TO BE ON THE SAFE SIDE - DO NOT UNLOCK A LOCKED DOOR OTHER THAN THE  OUT OF HOURS ENTRANCE DOOR 
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To Building 2 & 1 
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THE OUT OF HOURS EMERGENCY TELEPHONE NUMBER IS — 07497 874334 
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Unit 17 PLEASE NOTE SAME OUT OF      
OFFICE PROCEDURES TO BE    

APPLIED FOR ACCESS TO FIRST 
FLOOR UNITS (Units 16A—H). Unit 18 Unit 19 


